
 

 

CORPORATION OF THE CITY OF VERNON 
3400 – 30th Street, Vernon, B.C., V1T 5E6 
ph: 250-545-1361 
fx:  250-545-5309 
Email: cdd@vernon.ca 
www.vernon.ca 

SUBDIVISION APPLICATION

 
 
 

DATE OF APPLICATION  CITY’S FILE NUMBER  
 

APPLICANT INFORMATION 
NAME: PHONE: 
ADDRESS: FAX: 

APPLICANT 

POSTAL CODE: E-MAIL: CELL: 
   

NAME: PHONE: 
ADDRESS: FAX: 

REGISTERED 
OWNER 

POSTAL CODE: E-MAIL: CELL: 
  

PROPERTY INFORMATION 
CIVIC ADDRESS 
 

 

LEGAL DESCRIPTION 
 

 

OFFICIAL COMMUNITY 
PLAN DESIGNATION 

 ZONING DESIGNATION  

NO. OF EXISTING LOTS 
 

 NO. OF PROPOSED LOTS  

 

PROPOSED LOT USE 
 

 

 

ENSURE ALL THE FOLLOWING ARE INCLUDED (AS APPLICABLE) 
APPLICATION CHECKLIST 

PROPOSED SUBDIVISION PLAN  Yes     No     N/A PROPOSED SUBDIVISION CONFORMS 
TO OFFICIAL COMMUNITY PLAN 

 Yes     No     N/A 

LOT SIZES SHOWN ON PLANS 
 

 Yes     No     N/A PROPOSED SUBDIVISION CONFORMS 
TO ZONING BYLAW 

 Yes     No     N/A 

APPLICATION FEE   
(SEE FEE SCHEDULE BELOW) 

 Yes     No     N/A PROPERTY SUBJECT TO FLOOD PLAIN 
REGULATIONS 

 Yes     No     N/A 

TITLE SEARCH (<30 DAYS OLD)  Yes     No     N/A PROPERTY ADJACENT TO 
RESIDENTIAL PROPERTIES 

 Yes     No     N/A 

DESIGNATED HERITAGE 
BUILDING(S) ON PROPERTY 

 Yes     No     N/A PROPERTY AFFECTED BE 
AGRICULTURAL LAND RESERVE 

 Yes     No     N/A 

SCHEDULE “3” 
(APPOINTMENT OF AGENT) 

 Yes     No     N/A DEVELOPMENT SERVICING BYLAW 
#3843 REQUIREMENTS (SEE GUIDE) 

 Yes     No     N/A 

 

Subdivision Application Fee Schedule Bylaw (No.4377) 
# of Lots Created FEE # of Lots Created FEE 

2 $330 21-30 $5,085+$190 PER LOT IN EXCESS OF 20 
3-10 $330+$300 per lot in excess of 2 31-40 $7,010+$165 PER LOT IN EXCESS OF 30 

11-20 $2,885+$220 per lot in excess of 10 OVER 40 $8,660+$110 PER LOT IN EXCESS OF 40 
 
 
 
Applicant Name: _____________________________________      Applicant’s Signature:  __________________________________ 
                   (Please Print Clearly)  

Comments For Office Use 
 ROLL NO: 

 RELATED FILES 

 PROSPERO NO.: 

 APPLICATION FEE SUBMITTED: $ 

 RECEIPT NO.: 
 

P001-Apr-04 
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Corporation of the City of Vernon  Planning Department
 

Instructions:  
 
All applicants  for Official Community Plan Amendment, Zoning Bylaw Amendment, 
Subdivision, Development Permit or Development Variance Permit are  requested  to 
complete the Smart Growth Checklist.  
 
Please review and complete the checklist and if necessary, provide a supplementary 
letter  explaining,  in more detail, how  the proposed development  incorporates  the 
listed or other Smart Growth principles.  
 
Applicants are encouraged to provide as much  information as possible to assist City 
Council,  staff  and  advisory  bodies  (i.e.  Advisory  Planning  Board,  Environmental 
Advisory Committee, etc.) in their review of development proposals. The relevance of 
the Checklist questions will depend on the nature and scope of the project.    
 
 
The intent of the Checklist is not to “pass” or “fail” proposals but to assist applicants 
and  the  City  in working  together  to  develop  high  quality  projects  that move  the 
community closer towards achieving the vision set out in the Official Community Plan  
– Plan Vernon . 
 
 
 
 
 
 
 
 
 
 

 

Smart Growth 
Development Checklist 
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Mission Statement  
 
To preserve and enhance our unique environment 
and  lifestyle  on  behalf  of  the  people  of  Vernon 
through  the  provision  of  dynamic  and 
accountable  leadership  and  effective  municipal 
services.  
 

 
Development  is an essential part of  the City’s  future:  it 
creates  the  urban  environment  as  well  as  influences 
social wellbeing, economic  strength and environmental 
conditions.  This  survey  is  designed  to  ensure  that 
Council, staff and  the development community work  in 
partnership  to  achieve  the  long  term  goals  and 
objectives of the community.  
 
The  purpose  of  this  Smart  Growth  Development 
Checklist  is  to  assist  Council,  staff  and  developers  to 
create  the  most  sustainable  project  possible.  The 
questions  in  the  Checklist  are  meant  to  advance  the 
following sustainability objectives: 
 
1. Efficient  use  of  public  funds:  mixed  use,  higher 

density  areas  make  better  use  of  existing 
infrastructure,  reduce demands  for new  roads and 
services  and  reduce  long  term  infrastructure 
maintenance costs. 
 

2. Protect  open  space  and  natural  areas: 
concentrating  growth  within  existing  urban  areas 
minimizes  land  consumption,  protects  natural 
features, preserves wildlife corridors and minimizes  
environmental impacts.  

 
3. Placemaking: people want to  live  in neighborhoods 

that  are  lively  and  attractive  urban  live/work/play 
environments, with adequate amenities, and which 
respect the existing neighbourhood and community 
character, design and historic features. 

 

4. Accessibility:  compact  mixed  use  development 
reduces  commuting  distances  and  increases 
transportation  choice  (e.g.,  walking,  cycling,  and 
public transit).   
 

5. Housing  choice:    expanding  housing  choices  for 
different  age  groups,  income  and  household  sizes 
allows people to remain  in the same neighborhood 
through  different  life  stages  and  discourages  out‐
migration due to affordability issues. 

 
6. Shorter  commutes  and  more  transportation 

choices:  locating  jobs  in  regionally‐accessible  hubs 
served  by  transit  and with  housing  nearby  allows 
people  to  work  closer  to  home  or  live  closer  to 
work,  thereby  reducing  dependence  on  the 
automobile and helping to improve air quality. 

 

Smart Growth 
Development Checklist 

Corporation of the City of Vernon Planning Department
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Economic Sustainability  
 

Plan Vernon Policy  
• To ensure adequate, suitable land is available for 

commercial  and  light  industrial  and  agricultural 
activities  to  provide  expanded  opportunities  for 
employment and to strengthen the municipal tax 
base.  

 
A healthy economy  is essential  to support the quality of  life 
in our community. The City would like to maintain a balance 
between  the number of  jobs and  the  resident  labour  force, 
and  ensure  those  jobs  are  easily  accessible  by  people who 
choose  or must  rely  on  transit  services.  In  addition  to  the 
absolute number of  jobs created, the  income  levels of those 
employees and the stability of  the  job source are  important 
considerations. 
 
1.  Comment on direct employment created by this project 

during construction: 
a. number and duration of jobs (full time, part time) 

_________________________________ 
b. types of jobs  (e.g., construction, design) 

_________________________________ 
c. income range of jobs  

_________________________________ 
 
2. Will  the project provide direct employment  (i.e., on  the 

development site) after the project is completed?  
 

Yes/No 
 
If so, comment on employment provided by sector, type, 
income range, and the number of jobs that are full‐time 
and part‐time. 
_______________________________________ 
_______________________________________ 
_______________________________________ 
 
 

3. Are  there  any  other  components  of  economic 
sustainability  (e.g.,  suitability  of  units  for  home  based 
businesses) advanced by this proposal?   

 
Yes/No 

 
If yes, describe:  
______________________________________ 
______________________________________ 

Environmental Sustainability  

 
Community  and  building  design  can  significantly  influence 
resource  consumption  (e.g.,  energy,  water)  and  waste 
generation  (e.g., vehicle emissions,  solid waste)  in  the  local 
community. New development  should be designed  to avoid 
or  minimize  negative  impacts  on  the  existing  natural 
environment and maximize the benefits of the City’s existing 
green infrastructure.  
 

Built Environment 
Comment on the following site planning components:  

 
4.  Walking distance to:  
  bus stop (in kms) ________________________________ 
  trails, greenways, cycling routes (in kms) _____________ 
 
5.  Is  the  proposed  development  located  in  the  City’s 

designated growth areas (see Plan Vernon Map 2) or on 
lands greater than 30% slope (check MapGuide available 
on  the  web  at  www.vernon.ca  or  at  the  Planning 
Department). 

Yes/No 
 
6.  Provides additional support for alternative transportation 

use (check all that apply): 
 variance received to provide less parking than 
required 

 bicycle storage  
 change rooms  
 designated parking for car share spaces, high 
occupancy vehicles (e.g., carpool, vanpool) 

 incorporates Transportation Demand Management 
(TDM)

 1

 measures 
 other, describe:  

  ____________________________________ 
  ____________________________________ 
  ____________________________________ 

 
  1

For TDM information see  
   http://www.city.kelowna.bc.ca/CM/Page377.aspx  

Plan Vernon Policy 
• To  reinforce  and  enhance  the  recreational  value  of 

the  natural  environment  while  preserving 
environmentally‐sensitive  natural  areas,  locations 
with  outstanding  vistas,  and  pine  meadows, 
grasslands and wetlands.   

• To  participate  in  regional  efforts  to  preserve  and 
enhance  water  and  air  quality  by  establishing 
suitable standards.  
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7.  On  site  stormwater  management  (e.g.,  green  roof 
treatment,  permeable  paving,  on‐site  detention/ 
retention  drainage, fish or aquatic habitat protection) 

             Yes/No  
  If  yes,  describe  (note  percentage  of  impervious  to 

pervious surfaces):  
  ______________________________________________ 
  ______________________________________________ 
  ______________________________________________ 
 
8.  Floodplain  mitigation  (note:  this  is  a  requirement  in 

floodplain areas) 
            Yes/No  

 
9.  Will  site  remediation  be  part  of  the  development 

process? 
                     Yes/Not Applicable 

 
  If yes, briefly outline proposed remediation approach: 
  ______________________________________ 
  ______________________________________ 
  ______________________________________ 
 
10. Mitigation of lighting pollution (e.g., spill lighting and off‐

site glare avoided) 
            Yes/No  

  If yes, describe 
  ______________________________________ 
  ______________________________________ 
  ______________________________________ 
 
11. Does  the  project  provide  enhanced  waste  diversion 

facilities (e.g., on‐site recycling, on‐site composting)? 

            Yes/No  
  If yes, describe 
  ______________________________________ 
  ______________________________________ 
  ______________________________________ 
 
12. Comment on  inclusion of  the  following water efficiency 

techniques: 

  a. Water  efficient  landscaping  (e.g.,  drought  resistant  / 
native  plantings,  use  of  non‐potable  or  reclaimed 
water  for  irrigation,  high  efficiency  irrigation,  use  of 
rainwater  cisterns  for  irrigation  and  Xeriscape 
Landscaping ) 
            Yes/No  

    If yes, describe 
    _____________________________________ 
    _____________________________________ 

  b. Onsite wastewater treatment 
              Yes/No  

    If yes, describe 
    _____________________________________ 
    _____________________________________ 
    _____________________________________ 
 
  c. Water use reduction measures (e.g., low consumption 

  fixtures, stormwater irrigation) 
Yes/No  

If yes, describe 
___________________________________ 
___________________________________ 
___________________________________ 

 
13.  Comment  on  inclusion  of  the  following  methods  to 

reduce energy use and improve air quality: 
 

a. Energy  efficiency  of  proposed  structures  (e.g. 
building  location  responding  to  daily  sun/shade 
patterns, high performance envelopes, passive solar 
gain,  solar  shading,  natural  ventilation,  ground 
heating/cooling,  high  efficiency  fixtures, 
consideration of heat island effect2). 

    Yes/No  
If yes, describe 
___________________________________ 
___________________________________ 
___________________________________ 

 
b. Use  of  renewable  energy  alternatives  (.e.g., 

geothermal, solar, off‐grid, BC Hydro Green Power). 

Yes/No  
If yes, describe 
___________________________________ 
___________________________________ 
___________________________________ 

 
c.  Chlorofluorocarbons  (CFC)  reduction  in  heating, 

ventilating,  and  air  conditioning  (HVAC)  equipment, 
Power Smart technology? 

Yes/No  
If yes, describe 
___________________________________ 
___________________________________ 
___________________________________ 
 
2For  more  information  on  the  heat  island  effect,  visit 
http://eetd.lbl.gov/HeatIsland/. 
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14.  Comment on  the  following methods  for  sustainable use 
and reuse of materials and resources:  

    
a. Management  of  construction  wastes  (e.g.  reuse  of 

existing  buildings  or  building  materials  during 
construction  and/or  demolition,  remade/recycled 
content).  

  Yes/No  
  If yes, describe 
  _____________________________________ 
  _____________________________________ 
  _____________________________________ 
 
b. Use  of  environmentally  sensitive  or  recycled 

construction  materials  (e.g.,  high  volume  fly‐ash 
concrete, non‐toxic finishing materials3).  

  Yes/No  
  If yes, describe 
  _____________________________________ 
  _____________________________________ 
  _____________________________________ 
 
c.  Enhanced  durability  of  construction  materials  (e.g. 

wall systems, roof materials)  
  Yes/No  

If yes, describe 
_____________________________________ 
_____________________________________ 
_____________________________________ 

 
d.  Is LEED4 certification being pursued for this project?  

Yes/No  
 

  If yes, what level of certification are you aiming for:  
 

  _____________________________________ 
 
 
 
 
 
 
 

 
3 

For more information on environmentally sensitive or recycled 
construction   materials, see www.ecosmart.ca.  

4  

For more information on LEED (Leadership in energy and Environmental 
Design) certification, see  www.usgbc.org/LEED/LEED_main.asp. 

 
 

15.  Comment  on  inclusion  of  the  following  strategies  to 
improve indoor environmental quality:  

 
a.  Improved air quality  through  low emitting materials 

(e.g.,  paint,  carpets)  and  natural  ventilation  with 
windows that open.  

Yes/No  
If yes, describe 
____________________________________ 
____________________________________ 
____________________________________ 

 
b. Design  attempts  to  maximize  exposure  to  natural 

light (i.e. through building orientation).  
Yes/No  

 
16.  Does  the  street  layout  and  design  encourage walking 

and  cycling,  while  providing  for  personal  and 
commercial vehicle use?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

17.  If new  streets  or  lanes  are  constructed  as part of  the 
development, are they designed to reduce storm water 
runoff  (e.g.,  narrow  right  of  ways,  permeable 
shoulders)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

18.  If the property  is adjacent to existing park space, open 
space,  paths  or  trails,  is  a  visual  and  pedestrian 
connection provided?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
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19. Do  any  of  the  City  of  Vernon’s  policies  or  regulations 
currently  prevent  you  from  implementing  identified 
Smart Growth initiatives?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

20.  Is the proposed residential, commercial or institutional 
development within a ten minute walk (approximately 
800 meters) from:  

 
a) neighbourhood  store  or  other  shopping 

opportunities        
Yes/No  

b) schools          
Yes/No  

c) community services (e.g., library, community centre) 
         

Yes/No  
d) child care facility       

Yes/No  
e) health services (e.g., hospital, doctor’s office)  

Yes/No  
f) parks or trails        

Yes/No  
g) bus stop        

Yes/No  
h) other amenities      

Yes/No  
If yes, describe  
___________________________________ 
___________________________________ 
___________________________________ 
 

 

Natural Environment  
Comment on green space and the natural environment.  
 
21.   Is  the  proposed  development  in  an  environment 

development permit area?  
Yes/No  

If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

22.  Was  an  environmental  assessment  of  the  property 
completed prior to the commencement of design work?  

Yes/No  

23.  Are  any  of  the  following  environmental  features 
present on the property ? 

 
a) Significant trees      

  Yes/No/Unknown  
b) Natural grassland areas    

      Yes/No/Unknown  
c) Riparian areas      

        Yes/No/Unknown  
d) Wildlife (red or blue listed species) 

Yes/No/Unknown  
e) Wildlife habitat      

Yes/No/Unknown  
f) Wildlife corridors    

 Yes/No/Unknown  
g) Has  the  preservation  and/or  enhancement  of  the 

areas  listed  above  been  incorporated  in  the 
proposed project?    

Yes/No/Unknown  
 

24.  Provision  of  green  space  and  trees  on  site  (includes 
retention of existing trees).  

Yes/No  
If yes, note and show calculations for:  
 
a)    Amount of green space in square feet: __________ 
 
b)  Amount of usable open space in square feet: _____ 
 
c)  Number  and  percentage  of  existing  trees  to  be 

retained on site: ____________________________ 
 
d)  Number of trees removed: ____________________ 
 
e)  Number of trees to be planted:  ________________ 

 
25.  Are  there  any  significant  existing  environmental 

features that are to be maintained or enhanced on the 
site (e.g., tree and/or shrub preservation or daylighting 
of a stream)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
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Social Sustainability  
Plan Vernon Policy  
• To  provide  housing  opportunities  to  meet  the 

changing  needs  of  residents with  varying  lifestyles 
and income levels at all stages of their lives.  

• To  provide  community  services,  utilities  and  parks 
and recreational facilities within the financial means 
of the municipality.  

• To  continue working  towards  enhancing  the  social 
well‐being  of  residents,  within  the  resources  and 
jurisdiction of  the City  in a  facilitative, encouraging 
and lobbying role.  

 
The primary purpose of a city  is to provide for the wellbeing 
of its residents, labour force and visitors.  New development 
should contribute to the health and safety of Vernon, as well 
as  enhance  the  range  of  housing,  service  and  recreational 
options to meet diverse community needs. The design of new 
development  should  reflect  local  heritage  and  provide 
attractive spaces that encourage social interaction.  
 
26. Anticipated  price  range  of  units  (note  price  range  for 

both commercial and residential units, if applicable)  
 

Average price per square foot:  _____________________ 
 
27. Does  the  proposed  development  include  non‐market 

housing units (affordable housing)?  
Yes/No  

 If yes:  
 
a) number of units:  ____________________________ 
 
b) as a percentage of total units:  _________________ 
 
c) form of tenure (e.g., rental, co‐op, owner): _______ 
 
d) targeted  population,  if  applicable  (e.g.  seniors, 

family):   ___________________________________ 
 

28. Does the project include rental housing units?  
Yes/No  

If yes:  
 
Number of units:  _______________________________ 
 
Expected average rent for a one bedroom unit $ ______ 
 
Expected average rent for a two bedroom unit $ ______ 
 
 
 

29.  If the project includes low or medium density residential, 
are  the housing units  ground‐oriented  (i.e. does  a door 
have  direct  outdoor  access  to  a  street  or  courtyard  as 
opposed to a corridor)?  

Yes/No  
If yes:  
 
Number of units:  _______________________________ 
 
As a percentage of total units: ____________________ 
 

30. Does  the  project  design  incorporate  Crime  Prevention 
Through Environmental Design (CPTED5) principles.  

Yes/No  
 

31. Does  the  project  incorporate  features  to  enhance 
adaptability  and  accessibility  within  the  proposed 
housing units for people with disabilities (e.g. wider door 
openings,  reinforced  walls  in  bathrooms  for  future 
installation of grab bars, ground‐oriented entrances)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________
______________________________________ 
 

32. Actions proposed to mitigate noise from external sources 
such  as  traffic,  railways,  industry,  commercial  uses, 
patrons, etc.  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________
______________________________________ 

 
33. Does  the  project  enhance  local  identity  and  character 

(e.g.,  through  architectural  style,  landscaping,  colours, 
project name)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 
 
5

For  more  info  on  Crime  Prevention  Through  Environmental  Design 
Principles CPTED, see www.vernon.ca/safety/community_policing/index.html. 
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34.  Describe  the  existing  neighbourhood  character  (i.e. 
historic,  single  family,  mixed  use,  etc.)  and  how  the 
proposed  development  will  enhance  the  adjacent 
neighbourhood.  
______________________________________ 
______________________________________ 
______________________________________ 

 
35.  Does the project contain a mix of uses (e.g. residential, 

commercial)  or  introduce  a  new  community  serving 
land use type to the neighbourhood (e.g., new housing 
form, commercial service)?  

Yes/No  
 
36.  Does  the  project  contribute  to  heritage  revitalization 

through  the  reuse,  relocation  or  rehabilitation  of  an 
existing structure or feature?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

37.  Does  the  project  involve  provincial  designation  of  a 
heritage building?  

Yes/No  
 

38.  Public amenities provided with the development (check 
all that apply):  

 Public art  
 Child care facility  
 Walking/bike trails  
 Child care facility  
 Other, describe: 

______________________________________
______________________________________ 

 
39.  Does  the  development  incorporate  space  for  public 

gathering  and  activities  (e.g.,  courtyards,  communal 
gardens, play areas)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 

 
 
 
 
 
 
 

40. Does  the  proposed  development  enhance  the 
streetscape?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

41. Are  private  amenities  provided  with  the  development 
(e.g., meeting rooms, outdoor space)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
 

42. Are  residents,  community  stakeholders  and  end‐user 
groups involved in the planning and design process?  

Yes/No  
 
If  yes,  describe  (e.g.,  public  meetings,  residents 
association meetings, workshops, etc.) 
______________________________________ 
______________________________________ 
______________________________________ 
 

43.  Is  there  something  unique  or  innovative  about  your 
project that has not been addressed in this checklist (e.g., 
creation  of  a  new  zone,  other  sustainable  features, 
contributions to the community)?  

Yes/No  
If yes, describe 
______________________________________ 
______________________________________ 
______________________________________ 
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Please contact the following for Smart Growth information:  
 

Smart Growth British Columbia  
www.smartgrowth.bc.ca 
 info@smartgrowth.bc.ca  
 #314 ‐ 402 West Pender Street Vancouver, BC V6B 1T6  
Phone 604.915.5234  
Fax 604.915.5236  
 
For questions related to the checklist, please contact the following:  
 
City of Vernon  
 
Dale Rintoul, City Planner (Development Assessment) 550‐3575  
Kim Flick, Long Range Planner 550‐3594 
 
 
Note: This guide does not replace legal documents and the City disclaims any liability from using it.  
Note: Survey adapted from the Corporation of New Westminster Smart Growth Development Checklist. 



SCHEDULE 1 
Site Profile 

Version 4.0 

–1– 

Introduction 
 
Under section 40 of the Environmental Management Act, a person who knows or reasonably should know that a site has been used or 
is used for industrial or commercial purposes or activities must in certain circumstances provide a site profile.   
 
Schedule 2 of the Contaminated Sites Regulation sets out the types of industrial or commercial purposes or activities to which site 
profile requirements apply.   
 
If section 40 of the Environmental Management Act applies to you and you know or reasonably should know that the site has been 
used or is used for one of the purposes or activities found in Schedule 2 of the Contaminated Sites Regulation, you may be required to 
complete the attached site profile. 
 
  

Notes/Instructions: 

Persons preparing a site profile must complete Section I, II and III, answer all questions in sections IV through IX, and sign section 
XI.  If the site profile is not satisfactorily completed, it will not be processed under the Environmental Management Act and the 
Contaminated Sites Regulation.  Failure to complete the site profile satisfactorily may result in delays in approval of relevant 
applications and in the postponement of decisions respecting the property. 

The person completing this site profile is responsible for the accuracy of the answers.  Questions must be answered to the best of 
your knowledge.   

Section 27 (1) of the Freedom of Information and Protection of Privacy Act requires that provision of personal information 
concerning an individual must be authorized by that individual.  Persons completing the site profile on behalf of the site owner 
must be authorized by the site owner. 

One (1) site profile may be completed for a site comprised of more than one titled or untitled parcel, but individual parcels must be 
identified.   

The latitude and longitude (accurate to 0.5 of a second using North American Datum established in 1983) of the centre of the site 
must be provided.  Also, please attach an accurate map, containing latitude, longitude and datum references, which shows the 
boundaries of the site in question.  Please use the largest scale map available. 

If the property is legally surveyed, titled and registered, then all PID numbers (Parcel IDentifiers – Land Title Registry system) 
must be provided for each parcel as well as the appropriate legal description.   

If the property is untitled Crown land (no PID number), then the appropriate PIN numbers (Parcel Identification Numbers – Crown 
Land registry system) for each parcel with the appropriate land description should be supplied. 

If available, the Crown Land File Number for the site should also be supplied. 

Anything submitted in relation to this site profile will become part of the public record and may be made available to the public 
through the Site Registry as established under the Environmental Management Act. 

Under section 43 of the Environmental Management Act, corporate and personal information contained in the site profile may be 
made available to the public through the Site Registry.  If you have questions concerning the collection of this information, contact 
the Site Registrar, at site@gov.bc.ca.  For questions on site profiles, please send a message to siteprofiles@gov.bc.ca.   
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I    CONTACT IDENTIFICATION 

A. Name of Site Owner: 
 
Last      First  Middle Initial(s)   (and/or, if applicable) 

Company               

Owner’s Civic Address            

City____________________________________________Province/State      

Country_________________________________________Postal Code/ZIP      

 
B. Person Completing Site Profile (Leave blank if same as above): 
 
Last      First  Middle Initial(s)   (and/or, if applicable) 

Company               

 
C. Person to Contact Regarding the Site Profile: 
 
Last      First  Middle Initial(s)  (and/or, if applicable) 

Company             
 
Mailing Address    

City       Province/State   

Country      Postal Code/ZIP   

Telephone  (______)  ______ - __________      Fax  (______)  ______ - __________ 

II   SITE IDENTIFICATION 

 
Please attach a site location map 

 
All Property 
 
Coordinates (using the North American Datum 1983 convention) for the centre of the site: 
     Latitude:  Degrees   Minutes   Seconds   
     Longitude:  Degrees   Minutes   Seconds   
 
Please attach a map of appropriate scale showing the boundaries of the site. 
 
 
For Legally Titled, Registered Property 
 
Site Street Address (if applicable)           
 
City         Postal Code     
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PID numbers and associated legal descriptions. Attach an additional sheet if necessary. 
 
 PID Legal Description 
 
                    
               
                 
               
               
 
Total number of titled parcels represented by this site profile is: _______ 
 
For Untitled Crown Land 
 
PIN numbers and associated Land Description.  Attach an additional sheet if necessary. 
 
 PIN Land Description 
 
               
               
               
               
               
 
Total number of untitled crown land parcels represented by this site profile is:   
 

 (and, if available) 
 
Crown land file numbers. Attach an additional sheet if necessary. 
 
               
 

III COMMERCIAL AND INDUSTRIAL PURPOSES OR ACTIVITIES  

Please indicate below, in the format of the example provided, which of the industrial and commercial purposes and activities from 
Schedule 2 have occurred or are occurring on this site. 

EXAMPLE 
Schedule 2                                                           Description 
Reference 
E1 appliance, equipment or engine repair, reconditioning, cleaning or salvage 
F10 solvent manufacturing or wholesale bulk storage 
Please print legibly.   Attach an additional sheet if necessary 
Schedule 2                                                           Description 
Reference 
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IV AREAS OF POTENTIAL CONCERN   

 Is there currently or to the best of your knowledge has there previously been on the site any  
(please mark the appropriate column opposite the question): 

YES NO 

A.  Petroleum, solvent or other polluting substance spills to the environment greater than 100 litres?     

B. Residue left after removal of piled materials such as chemicals, coal, ore, smelter slag, air quality 
control system baghouse dust? 

  

C. Discarded barrels, drums or tanks?  
 

  

D. Contamination resulting from migration of substances from other properties?  
 

  

V FILL MATERIALS   

 Is there currently or to the best of your knowledge has there previously been on the site any 
deposit of  (please mark the appropriate column opposite the question): 

YES NO 

A. Fill dirt, soil, gravel, sand or like materials from a contaminated site or from a source used for any of the 
activities listed under Schedule 2? 

  

B. Discarded or waste granular materials such as sand blasting grit, asphalt paving or roofing material, 
spent foundry casting sands, mine ore, waste rock or float? 

  

C. Dredged sediments, or sediments and debris materials originating from locations adjacent to foreshore 
industrial activities, or municipal sanitary or stormwater discharges? 

  

VI WASTE DISPOSAL   

 Is there currently or to the best of your knowledge has there previously been on the site any 
landfilling, deposit, spillage or dumping of the following materials  (please mark the appropriate 
column opposite the question): 

YES NO 

A. Materials such as household garbage, mixed municipal refuse, or demolition debris? 

 

  

B. Waste or byproducts such as tank bottoms, residues, sludge, or flocculation precipitates from industrial 
processes or wastewater treatment? 

  

C. Waste products from smelting or mining activities, such as smelter slag, mine tailings, or cull materials 
from coal processing? 

  

D. Waste products from natural gas and oil well drilling activities, such as drilling fluids and muds?   

E. Waste products from photographic developing or finishing laboratories; asphalt tar manufacturing; 
boilers, incinerators or other thermal facilities (e.g. ash); appliance, small equipment or engine repair or 
salvage; dry cleaning operations (e.g. solvents); or from the cleaning or repair of parts of boats, ships, 
barges, automobiles or trucks, including sandblasting grit or paint scrapings? 
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VII TANKS OR CONTAINERS USED OR STORED, OTHER THAN TANKS USED FOR 
RESIDENTIAL HEATING FUEL 

  

 Are there currently or to the best of your knowledge have there been previously on the site any 
(please mark the appropriate column opposite the question): 

YES NO 

  A. Underground fuel or chemical storage tanks other than storage tanks for compressed gases?   

  B. Above ground fuel or chemical storage tanks other than storage tanks for compressed gases?   

VIII HAZARDOUS WASTES OR HAZARDOUS SUBSTANCES   

 Are there currently or to the best of your knowledge have there been previously on the site any 
(please mark the appropriate column opposite the question): 

YES NO 

  A. PCB-containing electrical transformers or capacitors either at grade, attached above ground to poles, 
located within buildings, or stored? 

  

  B. Waste asbestos or asbestos containing materials such as pipe wrapping, blown-in insulation or 
panelling buried?  

  

  C. Paints, solvents, mineral spirits or waste pest control products or pest control product containers 
stored in volumes greater than 205 litres?  

  

 

IX LEGAL OR REGULATORY ACTIONS OR CONSTRAINTS   

 To the best of your knowledge are there currently any of the following pertaining to the site 
(please mark the appropriate column opposite the question): 

YES NO 

  A. Government orders or other notifications pertaining to environmental conditions or quality of soil, 
water, groundwater or other environmental media? 

  

  B. Liens to recover costs, restrictive covenants on land use, or other charges or encumbrances, stemming 
from contaminants or wastes remaining onsite or from other environmental conditions? 

  

  C. Government notifications relating to past or recurring environmental violations at the site or any 
facility located on the site? 

  

X ADDITIONAL COMMENTS AND EXPLANATIONS   

 (Note 1: Please list any past or present government orders, permits, approvals, certificates and notifications pertaining to the 
environmental condition, use or quality of soil, surface water, groundwater or biota at the site.  

 Note 2: If completed by a consultant, receiver or trustee, please indicate the type and degree of access to information used to 
complete this site profile. Attach extra pages, if necessary): 

________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________ 
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XI SIGNATURES   

The person completing the site profile states that the above information is true based on the person's current knowledge as 
of the date completed. 

 
    
Signature of person completing site profile Date completed:  (YY-MM-DD)      

XII OFFICIAL USE   

Local Government Authority 

Reason for submission  (Please check one or more of the following)     Soil removal � 

Subdivision application � Zoning application � Development permit � Variance permit � Demolition permit � 
Date received: 
 
 
 
 
 

Local Government contact : 
 
Name  
 
Agency  
 
Address  
 
  
 
Telephone   ____________  Fax  
 

Date submitted to 
Site Registrar:  
 
 
 
 

Date forwarded to 
Director of Waste 
Management:  
 
 

Director of Waste Management 

Reason for submission  (Please check one or more of the following) 

Under Order �  Site decommissioning  �  Foreclosure � 

Date received: 
 
 
 
 
 

Assessed by: 
 
Name  
 
Region  
 
Telephone   ____________  Fax  
 
If site profile entered, SITE ID #  
 

Investigation 
Required? 
 
 
YES    NO 
 
 

Decision date: 

 

 

 

Site Registrar 

Date received: 
 

Entered onto Site Registry by: 
 
 
 

SITE ID #: Entry date: 
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